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THE
OPPORTUNITY
The Ritter Public Library [RPL] is seeking
exceptional candidates for the new
Library Director position.
RPL has retained Organizational
Architecture, Inc. to assist with this
search.

ABOUT
RITTER
PUBLIC
LIBRARY
The Library’s mission is to enrich,
empower, entertain. It provides the
residents of the Vermilion Local Schools
district with a variety of books, movies
and music; computers and access to the
Internet; educational and entertaining
programs and classes; and other
materials and services.
Learn more here.
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RITTER PUBLIC LIBRARY
At-a-glance
Staff is comprised of a total of 21 employees, of which 17 are full-time. Staff
employees are represented by a bargaining unit.
Operating budget as of December 31, 2021 is $1.6 million.
The most recent levy passed by a margin of 77%.
Built in the 1950s, the 40,000 square foot library has gone through several
major renovations with the most recent in 2010.
The library has an active Friends of the Library as well as an endowment and
foundation.
The Ritter Public Library is in the middle of the town’s central district and is
architecturally noteworthy for being the first Ohio library to earn the LEED
Gold Award for leadership in energy and environmental design.
Vermilion is a lakeside community in Northeast Ohio located between Toledo
and Cleveland. Situated on Lake Erie and the Vermilion River, it has a
vacation resort feel, with cottages, marinas, shops, and ongoing festivals
and events. It has a population of approximately 11,000 people.
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THE ROLE
Director

SUMMARY

Under the direction of the Trustees, the Director develops, administers, supervises and coordinates
daily managerial duties related to personnel, budget, collection development and library services to
the community, following established policies of the library and laws of the state of Ohio.

EDUCATION AND EXPERIENCE
Experience with most aspects of library operations.
Experience with strategic planning and leading organizational growth.
Experience building strong, collaborative work groups focused on attaining superior results.
Experience collaborating and partnering with Trustees/Board members, community partners,
and other key stakeholders.
Ability to implement policies and uphold the principles of intellectual freedom to ensure free,
equitable, and confidential access to information for all people of the community.
Experience in a management position within a public library is preferred.
Experience working collaboratively with collective bargaining units is preferred.
A Master’s degree in Library Science is strongly preferred although other relevant Master’s level
disciplines will be considered.
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RESPONSIBILITIES AND EXPECTATIONS
Leadership and Management
Adds value as a key member of management; understands the business, financials, industry,
clients, and strategy.
Supervises employees, provides direction, coaches, trains, and develops, hires, and manages
performance to organization goals and expectations.
Manages vendors and outside service providers effectively; sets expectations and holds them
accountable.
Planning and Policy-making
Develops a strategic plan to support and promote the mission of the library. Develops short
term plans to address specific issues or programs facing the library as they arise. Formulates
and recommends policies to the board and implements the procedures to carry out those goals.
Develops clear descriptions of staff positions, qualifications for employment, evaluation
procedures, and causes for dismissal. Follows contract with Ohio Association of Public School
Employees.
Fiscal Management
Works closely with Fiscal Officer and Trustees to insure financial stability of the library. Ensures
efficient and responsible management of the budget, monitors expenditures, and approves
purchase requisitions and orders. Seeks additional funding sources through grants, and other
resources. Acts as conduit between Friends and Endowment Fund.
Advocacy
Collaborates with state library associations, regional and local libraries, Trustees, staff and
community to promote the value of public libraries to state legislature to ensure adequate
financial support.
Collection Development
Ensures ordering, processing and maintenance of the collection by various staff, including
weeding and rearrangement, and seamless customer access to entire collection. Selects
materials via print reviews and online resources. Utilizes resources of library’s integrated library
system to weed and fill gaps in collection.
Board, Friends', Endowment, and Community Relations
Develops and maintains a cooperative working relationship with Trustees, Friends’ and
Endowment Boards, responding to their requests for information. Establishes and maintains
relationships with a variety of community entities, furthering collaborative partnerships to
highlight and engage residents’ use of the library as a resource and community center.
Customer Service
Models excellent on-going customer service for supervisors and staff, ensuring that customers
of all ages receive positive experiences and outcomes during their library visits.
Continuing Education
Maintains and increases knowledge and skills through attendance at meetings, conferences,
electronic educational opportunities, as well as networking with colleagues from county, region,
and state.
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THE SUCCESSFUL CANDIDATE
WILL POSSESS THESE
QUALITIES
1. Adaptability
2. Advocacy
3. Communication
4. Customer Service
5. Delegation
6. Equity, Diversity, and Inclusion
7. Ethics
8. Facilitation
9. Innovation
10. Supports Intellectual Freedom
11. Leadership
12. Organizational Awareness
13. Personal Organization
14. Problem Solving
15. Project Management
16. Strategic Planning
17. Teamwork
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COMPENSATION AND
BENEFITS
A generous compensation package includes competitive base pay with a pay
range minimum of $80,000; healthcare benefits including medical, dental, and
vision; retirement benefits include participation in the Ohio Public Employees
Retirement System public pension plan.

ADDITIONAL BENEFITS INCLUDE

Paid vacation
Paid holidays
Sick leave
Personal leave
Life insurance
Ohio Deferred Compensation plan
A solid commitment to continued professional development
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INTERESTED?
GET IN TOUCH
RYAN SHEEHAN

MARK FIALA

Project Specialist

Project Leader

440.313.5023
ryansheehan@oahumanresources.com

216.242.2698
markfiala@oahumanresources.com

3100 East 45th Street, Suite 462
Cleveland, Ohio 44127
216.586.4762
oahumanresources.com
oa@oahumanresources.com
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